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A.  NOTICE TO RESPONDENTS

1.
Workforce Solutions of Central Texas (WSCT) is accepting competitive sealed proposals to contract for child care provider mentoring services in accordance with the terms, conditions and requirements set forth in this Request for Proposal, RFP No. 3.

2.
WSCT will accept proposals until 5:00 p.m., August 20, 2010. Proposals shall be mailed or delivered to:

Workforce Solutions of Central Texas

500 North Main

Belton, TX 76513

ATTN:  Sherry Trebus, Child Care Policy and Quality Assurance Manager

Show the Request for Proposal number and submittal date on the sealed proposal envelope (box/container).

3.
Any questions or concerns regarding this Request for Proposal shall be directed to:

Horace Dicks
Phone (254) 939-3771 X 

            Fax: (254) 939-3207 

Any questions or concerns regarding the Scope of Work and Specifications shall be directed to:


Sherry Trebus, Child Care Policy and Quality Assurance Manager


Phone (254) 939-3771 X 3317


Fax: (254) 939-3207

4.
The successful respondent will be required to enter into an agreement in the form attached hereto as Exhibit A.  The Agreement, the Terms and Conditions in this Request for Proposal, the Execution of Offer, Respondent’s Proposal, Respondent’s Questionnaire and all addenda and amendments issued will be considered the Contract.

5.
Responses to inquiries, which directly affect an interpretation or change to this RFP will be issued in writing by addendum (amendment) and mailed to all parties recorded by WSCT as having received a copy of the RFP.  All such addenda issued by WSCT prior to the time that proposals are received shall be considered part of the RFP.  Only those inquiries WSCT replies to which are made by formal written addenda shall be binding.  Oral and other interpretations or clarification will be without legal effect.


WSCT will accept written questions until: August 17, 2010   5:00 p.m.


Responses will be sent out by: August 18, 2010   5:00 p.m.

6.
Contract Award Process: After opening of proposals, an award may be made on the basis of the proposals initially submitted, without discussion, clarification or modification, or on the basis of negotiation with any of the Respondents or, at WSCT 's sole option and discretion, WSCT may discuss or negotiate all elements of the proposal with selected Respondents.  For purposes of negotiation, a competitive range of acceptable or potentially acceptable proposals may be established comprising the highest rated proposal(s).  After the submission of a proposal but before making an award, WSCT may permit the Respondent to revise the proposal in order to obtain the best and final offer.  WSCT reserves the right to award a Contract for all or any portion of the requirements proposed by reason of this request, award multiple Contracts, reject any and all proposals if deemed to be in the best interests of WSCT, or re-solicit for proposals.  If WSCT awards a contract, it will award the contract to the Respondent whose proposal is the most advantageous to WSCT, considering price and the evaluation factors set forth in this RFP. 

7.
Criteria for Selection: The Respondent selected for an award will be the Respondent whose proposal, as presented in the response to this RFP, is the most advantageous to WSCT.   WSCT is not bound to accept the lowest priced proposal if that proposal is not in the best interest of WSCT as determined by WSCT.

Proposals will be evaluated by WSCT personnel.  The criteria for evaluation of proposals, and selection of the successful respondent for this award, will be based on the factors listed below:

a.
The respondent's demonstrated competence in performing Child Care Provider Mentoring services and performing the requested services for other similar organizations.

b.
The qualifications, education, and experience of the individuals proposed to conduct the training.

c. Respondent’s demonstrated capability to provide goods/services in the time projected.

d. The overall cost to WSCT for the services to be performed.

e. The quality of references from past customers of respondent.

f. Respondent’s responses to questions on Section G.

g. Respondent’s past performance.
8.
Submission of a proposal indicates Respondent's acceptance of the evaluation technique and Respondent's recognition that some subjective judgments must be made by WSCT during the assigning of points.

9.
Late proposals properly identified will be returned to Respondent unopened.  Late proposals will not be considered under any circumstances.

10.
Telephone proposals are not acceptable when in response to the Request for Proposal.
11.
Facsimile (“FAX”) proposals are not acceptable when in response to this Request for Proposal.
12.      All respondents to the RFP will receive notification of the contract award.  A respondent who wishes to protest the decision will be required to notify the WSCTWB Complaint Officer, in writing, within fifteen (15) days from the date of the notification letter. The complainant letter must specify the nature of the protest and any desired remedies of action.  WSCT reserves the right to determine whether the protest is valid and merits further consideration.

WSCTWB Complaint Officer:  Wanda Williams


P.O. Box 450


Belton, Texas   76513


FAX: (254) 939-3207

B.  PROPOSAL REQUIREMENTS

1.
General Instructions

a.
Respondents should carefully read the information contained herein and submit a complete response to all requirements and questions as directed.

b.
Proposals and any other information submitted by Respondents in response to this Request for Proposal shall become the property of WSCT.

c.
WSCT will not provide compensation to Respondents for any expenses incurred for proposal preparation or for any demonstrations that may be made, unless otherwise expressly stated.

d.
Proposals which are qualified with conditional clauses, or alterations, or items not called for in the RFP documents, or irregularities of any kind are subject to disqualification by WSCT, at its option.

e.
WSCT makes no guarantee that an award will be made as a result of this RFP, and reserves the right to accept or reject any or all proposals, waive any formalities or minor technical inconsistencies, or delete any item/requirements from this RFP or resulting contract when deemed to be in WSCT 's best interest.

f.
Failure to comply with the requirements contained in this Request for Proposal may result in the rejection of your proposal.

2.
Preparation and Submittal Instructions

a.
Respondents must complete, sign and return the attached Execution of Offer as part of their proposal response.  Proposal must be signed by Respondent's company official authorized to commit such proposals.  Failure to sign and return these forms will subject your proposal to disqualification.

b.
Responses to this RFP must include answers to questions in Section G.  It is not necessary to repeat the question in your response; however, it is essential that you reference the question number with your response corresponding accordingly. 

c.
Number of Copies: Submit a total of three (3) complete copies of the entire response.  An original signature must appear on the Execution of Offer of at least one (1) copy submitted.

d.
A proposal may be withdrawn and resubmitted any time prior to the time set for receipt of proposals.  No proposal may be withdrawn after the submittal deadline without approval by WSCT.

e.
Validity Period: Proposals are to be valid for WSCT 's acceptance for a minimum of 90 days from the submittal deadline date to allow time for evaluation, selection, and any unforeseen delays.  Proposals, if accepted, shall remain valid for the life of the Contract.

3.
Pricing Schedule

a.
Respondent must complete the Pricing Schedule.  If more space is needed, respondents may attach additional pages. 
b.
WSCT will not recognize or accept any charges or fees that are not specifically stated in the Respondent’s proposal.

4.
Firms/Respondents are instructed to complete, sign and return the following documents as a part of their proposal submittal.  Failure to return these documents may subject your proposal to disqualification.

a.
Signed and completed Execution of Offer

b.
Signed and completed Pricing Schedule

c.
Signed and completed Respondent Questionnaire

d.
Signed and completed Certification Forms

C.  STANDARD TERMS AND CONDITIONS

1.
General: These General Terms and Conditions shall be made a part of and govern any Purchase Order and/or Contract, if any, resulting from this Request for Proposal.

2.
Definitions: Whenever the following terms are used in these General Terms and Conditions or in the other Contract Documents the intent and meaning shall be interpreted as follows:

Contract Documents shall mean the documents that form the Contract between WSCT and the Contractor. The Contract Documents consist of the Agreement, Conditions of the Contract (this Section – Standard Terms and Conditions), Scope of Work and Specifications, Pricing Schedule, Execution of Offer, and all Addenda and Amendments issued prior to and after the execution of the Contract. 

WSCT shall mean Workforce Solutions of Central Texas.

Respondent shall mean the individual, partnership, corporation, or other entity responding to this RFP.

Contractor shall mean the individual, partnership, corporation, or other entity awarded a Contract under this RFP, in accordance with the terms, conditions, and requirements herein.

3.
Entire Agreement.  The Contract Documents, for all intents and purposes, are intended as the complete and exclusive statement of the agreement between WSCT and the Contractor and supersede all prior or contemporaneous agreements, negotiations or oral representations relating to the subject matter herein.  

4.
Time of Performance. Time is of the essence in the rendering of services hereunder.  Contractor agrees to perform all obligations and render services set forth per this Contract in accordance with the schedules mutually agreed upon between WSCT and Contractor during the term of this Contract. The contract shall be executed for a period of one (1) year; with an option to renew for two (2) additional years.

5.
Termination

a.
Default: In the event that the Contractor fails to carry out or comply with any of the terms and conditions of the Contract with WSCT, WSCT may notify the Contractor of such failure or default in writing and demand that the failure or default be remedied within  15  days; and in the event that the Contractor fails to remedy such failure or default within the  15  day period, WSCT shall have the right to cancel the Contract.

b.
Lack of Funding: The Contract may be terminated, without penalty, by WSCT due to lack of funding from its funding source(s).  WSCT shall give thirty (30) days’ written notice to the Contractor.  In no event shall termination by WSCT as provided for in this paragraph give rise to any liability on the part of WSCT including, but not limited to, any claims of Contractor for compensation for anticipated profits, unabsorbed overhead, or interest on borrowing.  WSCT’s sole obligation hereunder is to pay Contractor for products and/or services ordered prior to the date of termination.

6.
Payment

a.
Payment to Contractor for services performed will be done upon completion of work and upon submittal of invoices or other documentation deemed necessary by the board. 

b.
Any provision hereof to the contrary notwithstanding, WSCT shall not be obligated to make any payment to Contractor hereunder if any one or more of the following conditions precedent exist:

1)
Contractor is in breach or default;

2) 
Any part of such payment is attributable to services which are not performed in accordance with this Contract.

7.
Independent Contractor. Contractor recognizes that it is engaged as an independent contractor and acknowledges that WSCT will have no responsibility to provide transportation, insurance or other fringe benefits normally associated with employee status.  Contractor, in accordance with its status as an independent contractor, covenants and agrees that it shall conduct itself consistent with such status, that it will neither hold itself out as nor claim to be an officer, partner, employee or agent of WSCT by reason hereof, and that it will not by reason hereof make any claim, demand or application to or for any right or privilege applicable to an officer, partner, employee or agent of WSCT. 

8.
Contract Amendments.  The Contract may be amended within the contract period by mutual consent of the parties.  No modifications or amendments to the Contract shall become valid unless in writing and signed by both parties.

9.
Compliance with Law. Contractor is aware of, is fully informed about, and in full compliance with its obligations under existing applicable law and regulations, including:

a. Title VI of the Civil Rights Act of 1964, as amended (42 USC 2000(D))

b. Executive Order 11246 of September 14, 1965 (Equal Employment Opportunity), as amended by Executive Order 11375 of October 13, 1967 

c. Non-segregated Facilities (41 CFR 60-1), 

d. Fair Labor Standards Act of 1938, Sections 6, 7, and 12, as amended

e. Americans with Disabilities Act of 1990 (42 USC 12101 et seq.) 

f. Contract Work Hours and Safety Standards Act, Sections 103 and 107  (40 USC 327-330) as supplemented by Department of Labor regulations (29 CFR Part 5)

10.
Access to Documents.  To the extent applicable to this procurement, Contractor agrees to grant access by WSCT, the Federal Grantor agency, the Comptroller General of the United States or any of their duly authorized representatives to any books, documents, papers and records of the Contractor, which are directly pertinent to this Contract, for the purpose of making audit, examination, excerpts, and transcriptions. 

11.
Acceptance of Products and/or Services.  All products furnished and/or services performed under this Contract shall be to the satisfaction of WSCT and in accordance with the scope of work, specifications, terms, and conditions of the Contract.  WSCT reserves the right to inspect the products furnished or the services performed, and to determine the quality, acceptability, and fitness of such products or services.

12.
Sales and Use Tax. WSCT, as a grantee of the U.S. Federal government, qualifies for exemption from sales tax. 

13. Insurance. Contractor shall maintain, during the term of this Agreement, vehicle liability insurance required by the state of Texas covering all personnel in the vehicle while performing under this Agreement. 

14.
Indemnification

a.
To the fullest extent permitted by applicable law, the Contractor agrees to indemnify, protect and hold harmless WSCT, representatives of the WSCT, and their respective officers, directors and employees from and against all claims, damages, losses, causes of action, suits or judgments arising out of, caused by, or resulting from the performance of services, or provision of goods, by contractor pursuant to this contract, which are caused in whole or in part by any negligent act or omission of the contractor.

b. Contractor shall protect and indemnify the WSCT from and against all claims, damages, judgments and loss arising from infringement or alleged infringement of any United States patent, or copyright, arising by or out of any of the services performed or goods provided hereunder.

15.
Force Majeure.  If either WSCT or Contractor is delayed at any time in the performance of its obligations hereunder by economic industry-wide strikes, fire, unusual delay in deliveries, unavoidable casualties, or other causes reasonably beyond such Party's control and which could not have been reasonably anticipated by either WSCT or Contractor, then the time for performance of such Party shall be extended by one (1) day for each day of such delay.

16.
Non-Disclosure. Contractor and WSCT acknowledge that they or their employees may, in the performance of the resultant Contract, come into the possession of proprietary or confidential information owned by or in the possession of the other.  Neither party shall use any such information for its own benefit or make such information available to any person, firm, corporation, or other organization.

17.
Patent and Copyright. Contractor shall pay for any royalties, license fees, copyrights or trade and service marks required to perform the services required by this Contract.

18.
Governing Law.  This contract and any resulting agreement or purchase order shall be construed and governed by the laws of the State of Texas. 

D.  SCOPE OF WORK AND SPECIFICATIONS

1. Scope of Work

Provider Mentoring Activities.  This contract will support mentoring services to child care providers participating in the Board sponsored child care quality improvement initiative “Taking Charge of Change Central Texas”, and Texas Rising Star Provider certification or national accreditation.   Providers may be either urban or rural and located throughout the WSCT service delivery area: Bell, Coryell, Hamilton, Lampasas, Milam, Mills, San Saba (with Workforce Center offices located in Cameron, Killeen, Lampasas, Rockdale, and Temple). 

2.
General Specifications:

Who?


The audience will include, at a minimum, ten (10) child care providers participating in 

             the above initiatives. Providers will receive, at a minimum ten (10) hours of mentoring    

             services per month.
What?
Being a mentor is a great opportunity. The selected individual will represent someone who is respected in the field of early care and education and who possess a wealth of experience and knowledge that can be shared with others. The audience will be:

· Child care directors and their staff participating in “Taking Charge of Change Central Texas” and intensive professional development child care quality improvement initiatives; and 
· Who are participating in either Texas Rising Star Provider (TRSP) certification activities or national accreditation.
We are looking for proposals from individuals who have experience in providing direct, on-site mentoring services to child care providers working towards program improvement and certifications in the Texas Rising Star Provider (TRSP) project; or national accreditation.  Mentor Duties: 
· Work with provider to develop a written Program Improvement Plan (PIP) that details improvement objectives and manageable action steps. 
· Provide on-site technical assistance and consultation, coaching and mentoring to early childhood programs participating in the Texas Rising Star Provider certification project and/or national accreditation activities. 
· Work in partnership with the early childhood program teachers and administrators to model and support best practices in early childhood education, program management and staff professional development 
· Serve as a facilitator in activities surrounding the provider’s participation in Taking Charge of Change and it’s ancillary activities. Provide monthly reports to the Central Texas Early Childhood Leadership Council regarding progress in provider activities.
3.  Minimum Mentor Qualification:  Qualified candidates shall:
· Have a Bachelor’s Degree in early childhood education or a closely related field.

· Have at least three years of experience in a leadership role in early childhood education or a related field.

· Be able to provide constructive feedback to programs and collaborate with providers to draft Program Improvement Plans (PIPs) in a respectful and professional manner.

· Have knowledge of regulatory standards.

· Maintain confidentiality concerning issues and information concerning children, families and provide staff.

· Demonstrate a commitment to on-going professional development.

· Be listed on the Texas Early Care and Education Career Development System Trainer Registry. Include a copy of respondent’s registry orientation certificate and/or registry certification.

· Must be able to commit to a one (1) year contract.

Preferred Qualifications:

· Experience training providers on Quality Rating System (QRS) instruments and requirements, preferably Texas Rising Star Provider certification and/or the accreditation instrument of the National Association for the Education of Young Children (NAEYC).

· Was a QIS assessor or program validator.

· Has experience directing a child care facility.
Provide Evidence of:

· A criminal background check by the Texas Department of Public Safety (DPS) and that the respondent does appear on the DPS sex-offender registry. Include documentation with the application.
E.  EXECUTION OF OFFER

THIS SHEET MUST BE COMPLETED, SIGNED, AND RETURNED WITH RESPONDENT'S PROPOSAL. FAILURE TO SIGN AND RETURN THIS SHEET WILL RESULT IN THE REJECTION OF YOUR PROPOSAL.

1.
By signature hereon, Respondent offers and agrees to furnish the products and/or services at the prices quoted and comply with all terms, conditions, and requirements as set forth per the RFP documents contained herein.

2.
By signature hereon, Respondent affirms that he has not given, nor intends to give at any time hereafter, any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor or service to a WFCT employee in connection with the submitted proposal. 

3.
By signature hereon, the Respondent hereby certifies that neither the Respondent nor the firm, corporation, partnership or institution represented by the Respondent, or anyone acting for such firm, corporation, or institution has violated the antitrust laws of the State of Texas, codified in Section 15.01, et. Seq., Texas Business and Commerce Code, or the Federal antitrust laws, nor communicated directly or indirectly the proposal made to any competitor or any other person engaged in such line of business.

4.
By signature hereon, Respondent certifies that all statements and information prepared and submitted in response to this solicitation are current, complete and accurate.

5.
By signature hereon, Respondent certifies that the individual signing this document and the documents made part of the RFP is authorized to sign such documents on behalf of the company and to bind the company under any contract which may result from the submission of this proposal.
6.
By signature hereon, Respondent certifies that no relationship, whether by relative, business associate, capital funding agreement or by any other such kinship exist between Respondent and an employee of WFCT.

7.
By signature hereon, Respondent affirms that he has not received compensation for participation in the preparation of the specifications for this RFP. 

8.
Respondent represents and warrants that all articles and services quoted in response to this RFP meet or exceed the safety standards established and promulgated under the Federal Occupational Safety and Health Law (Public Law 91-596) and its regulations in effect or proposed as of the date of this solicitation.

9.
By signature hereon, Respondent signifies his compliance with all federal laws and regulations pertaining to Equal Employment Opportunities and Affirmative Action.

10.
The respondent certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

Complete the following:

VIN No:
    
If Sole Owner, SS No:
     

 FORMTEXT 
     
If a Corporation, State of Incorporation:      
Charter No:      


Submitted By:      







(Company Name)

(Authorized Signature)


     
(Printed Name/Title)

(Date)


     
(Street Address)


     

 FORMTEXT 
     
(City, State, Zip Code)

     
(Phone and Fax Number)

F.  PRICING SCHEDULE

      RFP No.      

 FORMTEXT 
     
Proposal of:
     
                         Respondent Name

Having carefully examined all the specifications and requirements of this RFP and any attachments thereto, the undersigned proposes to furnish the goods and/or services as required at the below quoted terms.

Pricing Schedule: Hourly and monthly rate for services.  (Attach a detailed breakdown with this form justifying your quote). Provider will be reimbursed on a  monthly or bi-monthly schedule as preferred by the recipient.

Addenda Checklist


Receipt is hereby acknowledged of the following addenda to this RFP. 

(please initial) No. 1 _____
No. 2 _____
No. 3 _____
No. 4 _____

Submitted By :_____________________________





(Authorized Signature)

G.  RESPONDENT QUESTIONNAIRE

Respondents are requested to submit a complete response to each of the below listed items. Responses requiring additional space should be brief and submitted as an attachment to your proposal package.  Please reference each response by its item number indicated below.

1. Legal name of the company:      
Number of years in Business:      
Type of Operation:  FORMCHECKBOX 
 Individual   FORMCHECKBOX 
 Partnership  FORMCHECKBOX 
 Corporation 

Number of Employees:      
2.
Is your company currently in default on any loan agreement or financing agreement with any bank, financial institution, or other entity?  If yes, specify date(s), details, circumstances, and prospects for resolution?

3.
Provide a customer reference list of no less than three (3) organizations with which you/your company currently has contracts with and has previously provided goods and/or services of equal type and scope, as requested herein, within the past five (5) years.  The reference list must include company name, contact person, and telephone number, project description and length of business relationship.

4.
What difficulties do you anticipate in serving WSCT and how do you plan to manage these?

6.
Does any relationship exist whether by relative, business associate, capital funding agreement or any other such kinship exist between you company and any WSCT employee?  If yes, please explain.

Submitted by: 








(authorized signature)


Exhibit 1


CERTIFICATION REGARDING DEBAREMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS

This certification is required by the Federal Regulations Implementing Executive Order 12549, Debarment and Suspension, 45 CFR Part 93, Government-wide Debarment and Suspension, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR Part 98), Department of Education (34 CFR Parts 85, 668, 682), Department of Health and Human Services (45 CFR Part 76).

The undersigned certifies, to the best of his or her knowledge and belief, that both it and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency;

2. Have not within a three-year period preceding this contract been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or Local) transaction or contract under a public transaction, violation of federal or State antitrust statues or commission of embezzlement, theft, forgery, bribery, falsification, or destruction of records, making false statements, or receiving stolen property;

3. Are not presently indicated for or otherwise criminally or civilly charged by a government entity with commission of any of the offense enumerated in Paragraph (2) of this certification; and,

4. Have not within a three-year period preceding this contract had one or more public transactions terminated for cause or default.

Where the prospective recipient of federal assistance funds is unable to certify to any of the statements in this certification, such prospective recipient shall attach an explanation to this certification form.

Name of Organization/Firm:      
Signature of Authorized Representative: _____________________________________________

Exhibit 2


CERTIFICATION REGARDING DRUG-FREE WORKPLACE

This certification is required by the Federal Regulations Implementing Sections 5151-5160 of the Drug-Free Workplace Act, 41 U.S.C. 701, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR Part 98), Department of Education (34 CFR Parts 85, 668 and 682), Department of Health and Human Services (45 CFR Part 76).
The undersigned subcontractor certifies it will provide a drug-free workplace by:

Publishing a policy statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the workplace and specifying the consequences of any such action by an employee;

Establishing an ongoing drug-free awareness program to inform employees of the dangers of drug abuse in the workplace, the subcontractor’s policy of maintaining a drug-free workplace, the availability of counseling, rehabilitation and employee assistance programs, and the penalties that may be imposed on employees for drug violations in the workplace;

Providing each employee with a copy of the subcontractor’s policy statement;

Notifying the employees in the subcontractor’s policy statement that as a condition of employment under this subcontract, employees shall abide by the terms of the policy statement and notifying the subcontractor in writing within five days after any conviction for a violation by the employee of a criminal drug abuse statue in the workplace;

Notifying the Board within ten (10) days of the subcontractor’s receipt of a notice of a conviction of any employee; and,

Taking appropriate personnel action against an employee convicted of violating a criminal drug statue or requires such employee to participate in a drug abuse assistance or rehabilitation program.

Name of Organization/Firm:      
Signature of Authorized Representative: ________________________________________________

Exhibit 3


CERTIFICATION REGARDING LOBBYING

This certification is required by the Federal Regulations Implementing Section 1352 of the Program Fraud and Civil Remedies Act, Title 31 U.S. Code for the Department of Agriculture (7 CFR Part 3018), Department of Labor (29 CFR Part 93), Department of Education (34 CFR Part 82), Department of Health and Human Services (45 CFR Part 93).
The undersigned certifies to the best of his/her knowledge and belief, that:

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned to any person for influencing or attempting to influence an officer or employee of Congress, or an employee or a Member of Congress in connection with the awarding of any federal grant, the making of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of a federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this federal contract, grant, loan, and or cooperative agreement, the undersigned shall complete and submit Standard Form – LLL, “Disclosure Form to Report Lobbying”, in accordance with the instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

      

Name of Organization

___________________________________        ________________

Signature of Authorized Representative                         Date

     


Print Name and Title of Authorized Representative 

Exhibit 4


CERTIFICATION REGARDING 

TEXAS CORPORATE FRANCHISE TAX

Pursuant to Article 2.45, Texas Business Corporation Act, state agencies may not contract with for-profit corporations that are delinquent in making state franchise tax payments.  The following certification that the entity entering into this subcontract is current in its franchise taxes or is not subject to the payment of franchise taxes to the State of Texas must be signed by the individual authorized to sign the subcontract for the subcontracting entity.
The undersigned authorized representative of the entity subcontracting herein certifies that the following indicated statement is true and correct and that the undersigned understands making a false statement is a material breach of subcontract and is grounds for subcontract cancellation.

Indicate the certification that applies to your subcontracting entity:

 FORMCHECKBOX 

The subcontracting entity is a for-profit corporation and certifies that it is not delinquent in its franchise tax payments to the State of Texas.

 FORMCHECKBOX 

The subcontracting entity is a non-profit corporation or is otherwise not subject to payment of franchise taxes to the State of Texas.

Name of Business:      
Type of Business (if not corporation):
 FORMCHECKBOX 

Sole Proprietor

 FORMCHECKBOX 
          Partnership

 FORMCHECKBOX 
          Other

I.R.S Tax Number:      
Signature of Authorized Representative: _____________________________________________

Authorized Representative’s Printed Name:      
Exhibit 5

WORKFORCE SOLUTIONS OF CENTRAL TEXAS
FELONY CONVICTION NOTIFICATION

(To be submitted with Bid/Proposal/Quote)


I, the undersigned agent for the firm named below, certify that the information concerning notification of felony convictions has been reviewed by me and the following furnished is true to the best of my knowledge.

VENDOR NAME:       

AUTHORIZED COMPANY OFFICIAL’S NAME (PRINTED):      
a.  My firm is a publicly held corporation; therefore, this reporting requirement isn’t applicable.

      Signature of Company Official: 










b. My firm is not owned nor operated by anyone who has been convicted of a felony:

Signature of Company Official:  










c. My firm is owned and operated by the following individual(s) who has/have been convicted  

of a felony.

Name of Felon(s):       
Details of Conviction(s):      
Signature of Company Official: 




Date:





Exhibit 6


CERTIFICATION BY BIDDER
I, the undersigned, submit this application and have read the specifications, which are a part of this solicitation.  My signature also certifies that I am authorized to submit this application. Sign as a representative for the firm, and carry out services solicited in the Invitation for Bid:

Signature of Authorized Agent:
       








Printed Name and Title of Agent:

     






Name of Firm:

     






Address:

     






Telephone Number:

     






FAX Number:

     






Contact Person:

     






Note:
The Workforce Solutions of Central Texas ensures that small, minority, disadvantaged, and women’s businesses are utilizes as sources for acquisitions whenever possible.  Auxiliary aids and services are available upon request to individuals with disabilities.

Please check if your firm is a historically underutilized (disadvantaged) business (HUB), as defined by Texas Government Code 407.101.

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  No 

If the answer is yes, is your firm registered with the Texas Building & Procurement Commission and a HUB?                                                                           

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

If yes, please provide your certification Number:     
Exhibit 7


STATE ASSESSMENT CERTIFICATION

The authorized representative of the corporation contracting herein by executing this contract certifies that the following indicated statement is true and correct and that the undersigned understands making a false statement is a material breach of contract and is grounds for contract cancellation.

The corporation certifies that:

 FORMCHECKBOX 
  It is current in Unemployment Insurance taxes, Payday and Child Labor law monetary obligations, and Proprietary School fees and assessments payable to the State of Texas.

 FORMCHECKBOX 
  It has no outstanding Unemployment Insurance overpayment balance payable to the State of Texas.

     













     



Authorized Representative
(print)





Date

__________________________________________

Signature of Authorized Representative



Exhibit 8

DISCLOSURE OF INTERESTS

It is the fiscal policy of the Workforce Solutions of Central Texas that all persons or firms seeking to do business with the WSCT to provide the following information.  Every question must be answered.

If the question is not applicable, answer with “NA”.

COMPANY NAME:       
FEDERAL ID#:      
P.O. BOX:      
STREET:      
CITY:                                 STATE:                                ZIP:      
Firm is:  (1.) Corporation  FORMCHECKBOX 
   (2.) Partnership  FORMCHECKBOX 
   (3.) Sole Owner  FORMCHECKBOX 
  (4.) Association FORMCHECKBOX 
 (5.) Other  FORMCHECKBOX 

DISCLOSURE QUESTIONS

If additional space is necessary, please use the reverse side of this page or attach separate sheet.

1. State the name of each “non-managerial employee” of having an “ownership interest” constituting 

10% or more of the ownership in the above name “firm”
                                                                                                    
Name                                                                                            Job Title

2. State the names of each “managerial employee” of the Board having an “ownership interest” constituting 10% or more of the ownership in the above name “firm”

                                                                                                                  
Name                                                                                            Job Title

3. State the names of each “member” of the board or Board Staff having an “ownership interest” constituting 10% or more the ownership in the above name “firm”

                                                                                                                    
Name                                                                                             Job Title

4. State the name of each employee or officer of a “consultant” for the Board who worked on any matter related to the subject of this contract and has an “ownership interest” constituting 10% or more of the ownership in the above name “firm”

                                                                                                                    
Name                                                                                             Job Title

5. Other

                   
 Name                           




Exhibit 9

	CERTIFICATION REGARDING CONFLICT OF INTEREST




The undersigned bidder certifies that:

(1) No officer, employee or paid representative or consultant of the proposer is a member of the WSCT Board of Directors.

(2) No officer, employee, paid representative or consultant of the proposer is a spouse to a member of the WSCT.

(3) No officer, board member, the executive director, or employee of the WSCT  owns or controls more than 10 percent in the proposer/bidder’s company.

(4) No spouse of an officer, board member, the executive director, or employee of the WSCT is an officer, manager, or paid representative or consultant of the proposer/bidder.

(5) No member of the Board of Directors, the executive director or employee of the WSCT receives compensation from the proposer/bidder for lobbying activities as defined in federal laws or Chapter 305 of the Texas Government Code.

(6) Proposer/bidder has disclosed within the proposal any interest, fact or circumstances which does or may present a potential conflict of interest.

(7)  Should proposer/bidder fail to abide by the foregoing regarding conflict of interest, proposer/bidder shall not be entitled to recovery of any costs or expenses incurred in relation to any contract with WSCT and shall immediately refund the WSCT any fees or expenses that may have been paid under a contract and shall further be liable for any costs incurred or damages sustained by the WSCT relating to that contract.

     













Name of Organization

Signature of Authorized Representative

     













Typed/Printed Name of Authorized Representative

     













Date

EXHIBIT A

AGREEMENT
This Agreement is made and entered into as of   



, by and between the Workforce Solutions of Central Texas Workforce Board, and 



(“Contractor”) whose address is 



 and whose taxpayer identification number 


.

WSCT and Contractor agree as follows:

1. Scope of Services.

The Contractor will provide mentoring services to childcare providers and their staffs related to childcare as per the RFP document No.________ and as per the contractor’s proposal in response to this RFP. 

a. Contractor will provide mentoring services to a minimum of 10 providers and their staff.
b. Contractor will assist providers in Taking Charge of Change activities (including the activities of the providers infant/toddler staff), working closely with the Taking Charge of Change coordinator.

c. Contractor will assist each provider in developing a program improvement plan, including time-frames for achieving Texas Rising Star Provider certification or National Accreditation.

c.
Contractor will participate in meetings of the Central Texas Early Childhood Leadership Coalition.

d.
Contractor will make presentation concerning the collaborative efforts to public constituencies as needed
2. Time and Place of Performance.

Contractor shall independently work with providers to establish the days and times for 

visits. Once established, Contractor shall notify the Board of the established dates and times.  Contractor will provide mentoring services to participating providers for a 

minimum of 10 hours per month each. Contractor shall notify WSCT two weeks 
before services are provided of the need for any materials, equipment, or other items 
needed to perform services.

3. Term.
The term of this Agreement shall be from _____
___
_____, or the date executed by WSCT, whichever is later and will expire on September 30, 2011 unless sooner terminated in accordance with the terms stated elsewhere in this Agreement.

WSCT shall reserve the right to renew this contract under the same terms and conditions for two (2) additional (1) one-year periods.   WSCT shall notify Contractor in writing of its intent to renew the contract for the additional term. Such option to renew will be based on a service performance evaluation to the contractor prepared by the contract monitor assigned to this contract.

4. Contractor's Duties and Representations.

a. The Contractor warrants, represents, and agrees that all services to be performed by the Contractor under this Agreement shall be of the standard and quality, which prevail among similar businesses engaged in providing similar services.

b. The Contractor warrants, represents, and agrees that all persons connected with the Contractor directly in charge of services are duly registered and/or licensed under the laws, rules and regulations of any authority having jurisdiction, if so required by such laws, rules and regulations.

5. Payment Terms.

a. Total amount of this contract shall not exceed ________dollars ($_____) per entire term of contract. WSCT shall pay Contractor in monthly or bi-monthly installments for the performance of services, subject to adjustment, additional services and reimbursable expenses, if any, as follows:

WSCT shall pay Contractor for services at a rate of $_______ per hour.

b. Contractor shall submit to WSCT an invoice for payment monthly or bi-monthly reimbursement covering the services performed with signed documentation by the child care provider that services were rendered.  Invoices at a minimum shall include: (a) name, address, and telephone number of Contractor and similar information in the event payment is to be made to a different address, (b) WSCT Contract or Purchase Order Number, (c) identification of service(s) provided, (d) dates services were delivered, and (e) any additional payment information which is required by the contract. Invoices not received in accordance with the terms and conditions set forth herein will not be paid until such an invoice complies with all terms and conditions of this Contract. WSCT will promptly pay to Contractor the amount, provided Contractor is not in breach of or in default under this Agreement.

c.
WSCT shall not obligated to make any payment to Contractor hereunder if any one or more the following conditions exist:

· Contractor is in breach or default under this Agreement;

· Any part of such payment is attributable to services not performed in accordance with this Agreement.
· WSCT shall have the right to verify the details set forth in Contractor’s billings, certificates, and statements, either before or after payment.
6. Default and Termination.

In the event of substantial failure by a party to perform in accordance with the terms hereof, the other party may terminate this Agreement upon fifteen (15) days’ written notice of termination stating the nature of the failure (the termination shall not be effective if the failure is fully cured prior to the end of the fifteen-day period), provided that said failure is through no fault of the terminating party.

7. Indemnification.

The Contractor agrees to indemnify and hold harmless WSCT and its officers, directors, and employees from and against all claims of any nature, kind, arising out of, or resulting from the performance of services which are caused by any negligent act or omission of the Contractor.

8. Independent Contractor.

Contractor recognizes that it is engaged as an independent contractor and acknowledges that WSCT will have no responsibility to provide transportation, insurance or other fringe benefits normally associated with employee status.  Contractor, in accordance with its status as an independent contractor, agrees that it shall conduct itself consistent with such status, that it will neither hold itself out as nor claim to be an officer, partner, employee or agent of WSCT, and that it will not by reason make any claim, demand or application to or for any right or privilege applicable to an officer, partner, employee or agent of WSCT, including, but not limited to, unemployment insurance benefits, social security coverage or retirement benefits.

9. Insurance.

Contractor, consistent with its status as an independent contractor, shall maintain, during the term of this Agreement, vehicle liability insurance required by the state of Texas covering all personnel in the vehicle while performing under this Agreement.
10. Miscellaneous.

a. Performance by WSCT under this Agreement may be dependent upon the appropriation and allotment and/or allocation of funds.  If funds are not appropriated, then WSCT shall issue written notice to Contractor and WSCT may terminate this Agreement without further duty or obligation.
b. Contractor’s interest in this Agreement and duties hereunder may not be assigned or delegated to a third party.

c. This Agreement supersedes all prior agreements, written or oral, between Contractor and WSCT and shall constitute the entire Agreement and understanding between the parties with respect to the subject matter hereof.  This Agreement and each of its provisions shall be binding upon the parties and may not be waived, modified, amended or altered except in writing and signed by WSCT and Contractor.

d. This Agreement and all of the rights and obligations of the parties and all of the terms and conditions shall be construed, interpreted and applied in accordance with and governed by the laws of the State of Texas.

11.
Authority to Bind. 

This Contract is not binding upon WSCT unless and until it has been executed by the following person:

a. If executed on behalf of the Agency, the Chief Executive Officer:

IN WITNESS WHEREOF, Workforce Solutions of Central Texas Workforce Board and Contractor have executed and delivered this Agreement as of the date first above written.

CONTRACTOR:



             WORKFORCE SOLUTIONS OF   

                                                 CENTRAL TEXAS:

By:






By:







Name:






Name: _____________




Title:






Title:  
____________________



Date:






Date:







A person or business entity that enters into this contract with WSCT. must give advance notice to the agency if the person or an owner or operator of the business entity has been convicted of a felony.  The notice must include a general description of the conduct resulting in the conviction of a felony.





WSCT may terminate a contract with a person or business entity if the agency determines that the person of business entity failed to give notice or misrepresented the conduct resulting in the conviction. WSCT must compensate the person or business entity for service performed before the termination of the contract.
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