Child Care Services
Each adult in the household must be working a minimum of 30 hours per week or attending school full time on campus or working part time and attending school on campus part time. 
During the period July 1, 2009 to June 30, 2011, the minimum eligibility requirements are 25 hours per week. *
CCS requires the use of the Child Care Attendance Automation (CCAA) card.  The use of this card is MANDATORY.  Parents who are reapplying for services and already have a card can use the card at any child care center once they return to care.  If you have any questions about the card please contact Child Care Services. 

INSTRUCTIONS
Part A: All information is required. Please complete each line, and if it does not apply to you, enter N/A beside the line. 
· List everyone living in your household, their birthdates, Social Security numbers and their relationship to you. Please include your current address and phone number and any other contact number where we may reach you.
Part B:  Your employer must complete this section. 
Part C: If you are attending school or training, the School/Training Verification section must be completed by a school official (financial aid office). You may receive child care for up to 4 years, you must maintain a minimum 2.0 GPA, and you must attend classes on campus to be considered under the education requirements.  Online classes do not count towards eligibility. Restrictions may apply, so be sure to ask a CCS representative if your school or training will be considered for eligibility. 
Part D: Sign and date.

Form 2043:  Please sign and date the Release of Information Section. If you do not have an order for child support, please take this form to the Office of the Attorney General (OAG) in Temple. A map with important telephone and on-line information is attached.  If you have an opened child support case, please access the OAG website and print out the payment history and submit it with your application packet. If you are applying for child support assistance on the OAG website, once you complete the application, please print out a copy of the confirmation page and return it with the CCS application.
Child Care Choice:  You must choose a child care provider prior to enrollment. It is your responsibility as the parent/guardian to ensure that the chosen provider has the space available for your child(ren). Please take time to visit potential providers prior to making your final child care choice.
Necessary Information to submit with the application:

□ Social Security cards for each family member
□ Birth certificates for each child
□ Four most recent pay stubs or latest full month LES if military
□ Copy of award letter or other proof of SSI, GI bill, or VA payments if applicable
□ Transcript from each college you attended
□ Degree Plan/Training Plan
□ Current class schedule
□ Proof of child support payments; proof of an open child support case with the Office of Attorney General (OAG); copy of court order for child support
□ A complete copy of your divorce decree or petition for divorce
□ If separated from spouse: proof of separate households for both – utility bill or rental lease
* Combination of work and school does not apply
