Board Policies

Texas Administration Code



TITLE 40


SOCIAL SERVICES AND ASSISTANCE



PART 20


TEXAS WORKFORCE COMMISSION



CHAPTER 809

CHILD CARE AND DEVELOPMENT



SUBCHAPTER D

SELF-ARRANGED CARE



RULE§809.63

REIMBURSEMENT FOR SELF-ARRANGED CARE

(a) A Board shall ensure that reimbursement for self-arranged care is paid: 

  (1) to the self-arranged provider; and 

  (2) after the Board or its contractor receives a complete Declaration of Services Statement   (Declaration) verifying that services were rendered. 

(b) The Declaration shall contain: 

  (1) the name, age, and identifying information of the child; 

  (2) the amount of care provided in terms of units of care; 

  (3) the rate of payment; 

  (4) the dates services were provided; 

  (5) the name and identifying information of the self-arranged provider, including the location where care is provided; 

  (6) verification by the self-arranged provider that the information submitted in the Declaration is correct; and 

(7) additional information as may be required by the Boards.

Board Policy

The rule is self-explanatory and the Board will comply with the rule as written.

In addition the Board’s policy will be as follows.


The current billing format (2455A) will be used for SACC. 

The form will be processed either by hard copy or electronically. A new electronic process is being considered. 

Payments will be made monthly.

A declaration of service statement will be required.

Absence logs must be kept and provided to the childcare contractor on demand.

Parent’s share of cost must be collected and will be deducted from the payment to the provider. (see rule §809.46 and accompanying and policy)

The childcare contractor will verify the relationship of the provider to the client. 

Deadline for submitting the declaration statement will be the 8th of the month following services rendered.

Declaration statements must be postmarked on or before the 20th day of the month following the month in which services were rendered to be considered for payment. 

Self-Arranged Providers must be in compliance with state and federal programs including the food program as determined by TWC.

Effective Date:
January 29, 2004

