Board Policies

Texas Administration Code



TITLE 40


SOCIAL SERVICES AND ASSISTANCE



PART 20


TEXAS WORKFORCE COMMISSION



CHAPTER 809

CHILD CARE AND DEVELOPMENT



SUBCHAPTER K

FUNDS MANAGEMENT





RULE§809. 222

EFFECTIVE UTILIZATION OF FUNDS

A Board shall ensure that a list of parents waiting for child care due to lack of funding or lack of providers and self-arranged providers, is maintained and available to the Commission upon request. The list should indicate whether the reason for waiting is due to lack of funding or lack of providers and self-arranged providers.

Board Policy

The rule is self-explanatory and the Board will comply with the rule as written. In addition the following policy will be followed:

The contractor is responsible for managing the waitlist list and will do so using the automated system. Some wait lists may need to be kept manually. The CTWDB will have oversight of the waitlist procedure. Potential clients will be contacted when funds or space is available as their name comes up, first come, first served. Children must be enrolled from the waiting list in the order of their priority for services. For children in the same priority, the contractor enrolls children in the order that requests are received. Attempts must be made to contact the parents of the first child on the waiting list (based on funding priority and order of request) before selecting the next child. Attempts to contact parents about waiting lists must be documented by the contractor.  Funding Priorities, other than those determined by TWC, are 

· Teen Parents

· Child with Disabilities

· Head Start, Early Start, Even Start

· Rural Counties

Two funding waiting lists must be maintained:

A wait list of parents waiting for child care due to lack of funding, and

A wait list of parents waiting for child care due to lack of providers.

Names will be removed from the waitlist after four months if no contact has been made by the parent. It will be assumed that the parent no longer needs care.

Special waiting lists may be created for parents such as Choices, Transitional, Sibling or CPS child care parents who lose eligibility for one funding source but are unable to move to another funding source due to lack of funds. Parents on a special waiting list must be offered services first when funds become available in a funding source for which they are eligible. 
Effective date:
January 29, 2004
